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Auditing CSUF Classes as an OLLI Member

Auditing CSUF classes is one of the benefits of being an OLLI-CSUF member and it is a privilege that
should NOT be abused. You are a guest in the class so be a good citizen and represent OLLI well by
NOT dominating class discussions and be a gracious, appreciative guest.

Overview of process for auditing CSUF classes

Use online CSUF course catalog to find courses of interest.

Use online CSUF schedule of classes to find specific classes, their meeting times, and meeting
location

During the Coronavirus Pandemic the majority of classes are virtual and OLLI members are not
permitted on campus. You will need to complete an online form to submit to the OLLI office. The
OLLI office will verify that you are an OLLI member and send the faculty member your form to
approve whether you may audit the class. Upon approval, you will be notified and sent an email
with information for the class Learning Management System (LMS), which will have information on
accessing the virtual class and all class materials.

Note that the email addresses of instructors is listed for each class in the schedule for cla

auditing.

At this time, the campus is transitioning from the Titanium LMS to Caj and different instructors

will be using either one.

Steps for Auditing CSUF Classes

1. Using the online catalog of courses to find

Go to this link for CATALOG SEARCH

Select a department from the list and search through the courses offered by a departme
interest

Identify the course number and title that is of interest.
2. Finding a specific class to audit in a specific semester.

Go to the Titan Online Schedule of Classe:

page to search for scheduled classes.

OR log in to your campus portal account by clicking on Student Portal from the CSUF home page
In your CSUF account click on CLASS SCHEDULE SEARCH. [If you are a new OLLI member, see
instructions in Step 3 below on establishing your campus username and password to access your
Student Portal account.]

In the Schedule of Classes page, select the TERM you want to audit. If you know the course
number, select the department and then “is exactly”, and enter the course # [otherwise, select

The CATALOG
provides a
description of all
classes offered at
CSUF.

The SCHEDULE OF
CLASSES provides

a list of all classes
offered this semester,
along with dates and
times.
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Search Catalog Q Welcome to Cal State Fullerton’s 2020-2021 online catalog, a comprehensive source for current
Whole Word/Phrase information on academic programs, policies, degree requirements, procedures and course offerings; plus
Advanced Search other features to assist you, including advanced search options, user-friendly navigation and a personal
portfolio to store favorite programs and courses. If you are new to our online catalog and would like to learn
more, click the @ at the top right of any page.
Catalog Home
Student Photos Featured Throughout the Catalog
President’s Message
Images featured throughout the catalog were submitted by Cal State Fullerton students during a photo
Academic Calendar contest aimed at capturing the university in all its diverse aspects of life as a Titan. Finalists were selected
by a student/faculty/staff committee representing the Daily Titan, athletics, Strategic Communications and
The California State Academic Programs.
University
3 Ways to Search the Catalog
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1. Use the Catalog Search box at the top left of the page:
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search for a class in
the CATALOG.

2020-2021 University Catalog v

Catalog Search 2020-2021 University Catalog Bl

Entire Catalog v
Search Catalog @ Welcome to Cal State Fullerton’s 2020-2021 online catalog, a comprehensive source for
Whole Word/Phrase current information on academic programs, policies, degree requirements, procedures and
Advanced Search course offerings; plus other features to assist you, including advanced search options, user-

friendly navigation and a personal portfolio to store favorite programs and courses. If you are
new to our online catalog and would like to learn more, click the @ at the top right of any
Catalog Home page.

President’s Message Student Photos Featured Throughout the Catalog

Academic Calendar Images featured throughout the catalog were submitted by Cal State Fullerton students
during a photo contest aimed at capturing the university in all its diverse aspects of lifeas a
The California State Titan. Finalists were selected by a student/faculty/staff committee representing the Daily

¥ Titan, athletics, Strategic Communications and Academic Programs.
University

About the University 3 Ways to Search the Catalog

Administiation 1. Use the Catalog Search box at the tOE left of the page:
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Go to the Titan Online Schedule of Classe: page to search for scheduled classes.

Courses and Events

OR log in to your campus portal account by clicking on Student Portal from the CSUF home page
Welcome Page In your CSUF account click on CLASS SCHEDULE SEARCH. [If you are a new OLLI member, see
instructions in Step 3 below on establishing your campus username and password to access your
Student Portal account.]

In the Schedule of Classes page, select the TERM you want to audit. If you know the course
number, select the department and then “is exactly”, and enter the course # [otherwise, select
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Auditing CSUF Classes as an OLLI Member

Auditing CSUF classes is one of the benefits of being an OLLI-CSUF member and it is a privilege that
should NOT be abused. You are a guest in the class so be a good citizen and represent OLLI well by
NOT dominating class discussions and be a graci ive guest.

Overview of process for auditing CSUF classes
= Use online CSUF course catalog to find courses of interest.

« Use online CSUF schedule of classes to find specific classes, their meeting times, and meeting
locatinn

Classes.

LU UIIY O WU TU DU SUOSIVID TLUUITUNIGS U UL LILSS Wi WU UVUHUMDIC W VILYY UL Wiy e,

Fill out the Audit
Request Form.

. E:,', 3. Fill in the Online OLLI Auditing Fo e requested information and submit it.
OLL
sepie You may need to click on the "Open a New Tab" button when opening
— Form.
. g‘:‘ = After you complete and submit the form, it is received by the OLLI office and will be processed
you accordingly——verifying your active membership and communicating with the instructor on your
s behalf for course audit approval. Communications to instructors about your request will be tracked
g C‘v‘”} and managed by the OLLI office.
stepst * Oncethe OLLI office receives a response from the instructor, OLLI Office will communicate
approvals with Extension and International Programs (EIP) to provide you access to the Learning
- Xidn Management System (LMS) which will be your online access to the class. If the instructor does not
- Goi approve your request, you will be notified by the OLLI office.
. Sel
.neu: « You will need to have a CWID (Campus Wide ID) and PIN# from the OLLI office if you do not have
- Ider one (new OLLI members). This information is needed to create your campus username and
2. Findi password to access the CSUF student portal. The OLLI website has a link to instructions for
. Coi establishing a CSUF Portal Account .
. ?:, « |f you need help in establishing a CSUF Portal Account, help is offered by the OLLI Computer
inst Education Committee at their Friday Tech Help Lab at 1-3 p.m. accessible through a Zoom link
il published in the list of OLLI classes open to members only. You may also use the CSUF Student IT
« Intt

nun

Help Desk by calling (657) 278-8888 or by emailing them at StudentiTHelpDesk@fullerton.edu.

4. Classes may utilize either Titanium or Canvas, a Learning Management System (LMS):

« Instructors post handouts, communicate with students via Titanium or Canvas, students turn in
assignments or have online discussions in Titanium/Canvas. A link to access the virtual class will
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This is the

Due Spimg 20 e OLLI Audit Request Form.
To: Appropriate Faculty
From: C ogr
Subject: OLLLCSUF Member University class Audit Request . . .

YOUr NAMe ey oseniseionc - Fill in all the boxes with the
at Cal State University Fullerton. . .
OLLLCSUFi bty sosringies i Lo information you wrote down

1 'l.::‘wd‘.lhh

. e from the Class Schedule

- :l Search page.
{Course # and Name) s

the OLL activiti Thank you

for your kind attention.

I approve this OLLI member to audit the course.
do not approve this OLLI member to audit the course.

At the bottom, click on

_— N “Submit”. The form is sent to
AreyousCurentOLLIMember?__Yoo__No the OLLI office to verify that
b Henter st you are an OLLI member, then
bt itis sent directly to the

Days & Times 2 Instructor. If the Instructor

Rty Grcology Conta, Room .0, B 6370+ Flleon, Calfona 28346870+ 657) 272045 FAX (57 270373 approves the request, you will

be notified by an email to your
CSUF email account.

Signature: 'Clxck here to sign
Emait: *Enteryour emsil address

Download pdf file

What Happens Next if Your Request to
Audit a Class is Accepted?

o Access to your class will be through Canvas or
Titanium in your Student Portal
e CSUF is transitioning from using Titanium to Canvas

o These are Learning Management Systems (LMS) where
the instructor will communicate with students

o For help in using Canvas or Titanium contact the
Student IT Help Desk (657) 278-8888 or email at
StudentlTHelpDesk@fullerton.edu
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SEARCH AUDIT & PLANNER  ADVISING STUDENT

LMS (Learning Management Systems).
You will be notified by an email to your |
CSUF email account.

Ederal Student Aid are now open! The deadline is March 2, 2021, Please join us for an Zoom workshop on these dates.

ﬂ Search apps. people, classes & web

Apps Favorites  History

You@fulleggs Uol designed to help students find article tos, and campus resources that will support their personal goals, overall wellness, and mental health. For more information click here
#A Home For novel caronavirus (COVID-19) updates, pleaseg# hitp://coronavirus.fullerton.edu

Canvas Keep Teaching: Strategies and Resol

DropBox for Students
Student Self Servi-_

Linkedin Leaming g ot Campus Resources Training Resources Registration and Records
W mAcademic Advising FEApplication for Graduation FAQ FEFrequently Asked Questions
tudent Center is your gateway for updating mAcademic Calendar = Student Center Web Tutorial mimportant Deadlines
cantact information, checking admission status, mAdmissions & Records = Registration Web Tutorial egistration Details

Titan Online viewing holds and todo lists, enrolling in classes,  mEytended Education EChanging Personal Contact Info EFinal Examinations
paying fees and charges, checking financial aid EFERPA Information F=TDA - User Guide =Graduation Information
TITANIUm status, viewing your unofficial transcript and more.. =Financial Aid ETDA - Interactive Tutorial =0rdering Transcripts
ELibrary M TITAN Scheduler User Guide @EForms
s, Student Clearinghouse EParking EOther Services

¢
=]
@ Online IT Help
a
=]
Fa¥

YOU@Fullerton % Access National Student Clearinghouse

Services to print free enroliment Tltan Degree Audit and Planner (TDA/TDP)

verifications and order your official Request Titan Degree Audit and Planner
transcripts

* More Apps K04

Un ¥ Announcements

Emergency Preparedness — CSUF Evacuation Drill & Test of Emergency Notification System 11/..

Fnday, December 4, 2020 at 10 a m, CSUF will conduct an ampus evacuation drdl and test of the

H 2 Search for anything

Enjoy your
CSUF class!

- Be arespectful guest
« Represent OLLI well




